
• Check the site electrical switchboard  
adheres to AS/NZS 3012 (2019) Electrical 
Installations - Construction and demolition sites.

• Establish first aid and emergency management 
procedures. 

• Obtain Asbestos Clearance Certificate if  
demolition has taken place on-site.

• Get contractors to read the SSSP, keep it  
up-to-date, and store it somewhere everyone  
can access.

• Provide and maintain on-site amenities and facilities 
e.g. drinkable water, toilet, hand washing facilities.

Check you’ve done these things before the project starts:  

• Create a Site Specific Safety Plan (SSSP)  
for your site. Make sure it includes:

• Health and Safety roles and responsibilities

• Communication and consultation arrangements

• Induction and training requirements

• How to identify and control risks on-site (including 
the arrangements for the collection, monitoring, 
and review of safe work method statements at the 
workplace).

• How to respond to and manage incidents and  
emergencies on-site

• Site Safety rules

• Display a Principal Contractor sign in a  
visible location which includes the following  
information:

• Principal contractor name

• Principal contractor number

• Emergency contact details e.g. site supervisor

• Project site office (if there is one) 

• Put up perimeter site fencing and make sure it’s 
secure to prevent unauthorised entry to the site.

• Collect and review contractors’ health and  
safety information, including the following  
evidence: 

• Current certificates of currency for Public and 
Products Liability and Workers

• Compensation Insurance

• Copies of tickets (White Card), High-Risk Work 
Licences (HRCW) and other qualifications e.g.  
first aid

• Risk management documentation for the task(s) 
being carried out on-site

• Maintenance records e.g. plant, equipment,

• Electrical leads test and tagged, RCD’s in place

Kiss goodbye to paperwork  
Contact us for a free trial - 1800 954 702 



Regularly review and monitor these things throughout the project:

• Contractors have completed a site induction and 
induction records are kept for the project. Make sure 
you know who is on-site at any given time and they 
are aware of any hazard present. 

• Safe Work Method Statements (SWMS) are 
completed for all high-risk work. Review contractor’s 
SWMS and if the SWMS is not being followed due to 
a variation of work or contractors then work must 
stop until the SWMS is reviewed and updated.

• Site Reviews are completed at regular intervals:

• Review current site hazards. e.g. scaffolding, ladders, 
mobile plant operations

• Excavations (barricading), airborne contaminants, 
electrical (RCD’s and testing ofleads), hot works,  
and equipment 

• Review current site controls. e.g. fencing, traffic 
management, training, documentation,  
emergency planning.

• Share any relevant information with the appropriate 
people.

• Toolbox Meetings are completed at regular 
intervals to communicate and record health and 
safety information including hazards, incidents, and 
corrective actions.

• Near misses, injuries, incidents, or illnesses are 
reported and recorded in an incident register for 
the site and investigations are completed where 
applicable. Depending on the type of incident, 
it may be notifiable to the relevant State/Territory 
regulator which requires additional steps to  
be undertaken.

This information has been provided by the HazardCo health and 
safety advisory team. This checklist illustrates best practices for 
residential construction and applies to all states throughout Australia. 
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Want an easier way to stay on 
top of health and safety?  

Contact us for a free trial

https://www.hazardco.com/au/registration/?utm_source=HCo+Checklist&utm_medium=Web+PDF&utm_campaign=Free+Trial&utm_id=Checklist

